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rocrenpuamcrsa 8 MAOY COIII Ne 125

1. Obume nonoxenus

I.1. IlpaBuna obmena penoBBIMM MOJIapKaMH W 3HaKaMM JIEJIOBOTO
rocrenpunmceTsa B MynuuunansHoM o6uieo6pasosaresHOM YUPEKIAECHUH CpeHen
obmeobpazoBarenbHOl mwkone No 125 (manee — Yupexnenne) (nanee — ITpaBuna)
pa3paboTaHbl B COOTBETCTBHM C MOJNOKEHHSIMMU Koncruryuun Poccuiickoii
Denepaunn, GesiepansHOro 3akona ot 25.12.2008 No 273-®3 O nporuBoaeiicTBHH
KOppYIUHK» W NPUHATBIMA B COOTBETCTBUM C HUMHM MHBIMH 3aKOHOJATEIBHEIMM 1
JIOKQJIbHBIMH aKTaMH.

1.2. TlpaBuna onpenensior eammble a1 Beex paboTHHKOB VupexaeHus
Tpe6GOBaHHUs K JAPEHHIO ¥ PHHATHIO JE/IOBbIX NOApPKOB.

1.3. Yupesknienne noanepskusaer KOpPIIOPaTHBHYIO KYJILTYPY, B KOTOPO
AC/IOBLIE  NOJIApKH, KOPMOPATHBHOE TOCTENPHHMCTBO M  IPEACTABHTENLCKHE
MEPONIPHATHS PACCMATPUBAIOTCS TOJNBKO KaK MHCTPYMEHT uist YCTaHOBJIEHHS
H [IOJUICPKAHHS  NETIOBBIX OTHOWIEHHH H KaKk NpOsBIEHHEe ob1enpuHSITOH
BEHUTHBOCTH B XO/I€ AEATENBHOCTH Y4peKIeHHUs.

1.4. Yupexnenne wucxomut w3 Toro, uro JOJITOBPEMEHHBIE  JIEJIOBbIE
OTHOIIEHUS OCHOBEIBAIOTCS Ha JOBEPHH H B3aMMHOM YBaKEHUH. OrtHoenus, npu
KOTOpPBIX HAapyIIaeTCs 3aKOH W IPUHLMITEI JIEJIOBOH 3THKH, BPEAST penyTauuu
YUpex)ieHHs W YECTHOMY HMMEHH ero pabOTHHKOB, M He MOryT obecreyuTs
YCTOHYHMBOE JIONITOBPEMEHHOE Pa3BUTHE Yupesxaenus. Takoro pojia OTHOLIEHUS He
MOTYT OBITH IIPHEMJIEMBI B IPaKTHKE paboTh YupexaeHus.

1.5. leiicteue  IlpaBun pacnpocTpansiercs Ha Bcex paGOTHHKOB
YupexaeHus, BHe 3aBHCHMOCTH OT YPOBHS 3aHUMaeMOM J0JKHOCTH.

1.6. launsie [paBuna NpecielyeT CaeAyIOnne LEeu;

- obecrneyenre eAMHOOGPA3HOIO MOHMMAHUS POJH M MecTa Je/oBbIX
[TOIapKOB,  JIEJIOBOIO IrOCTENPHHUMCTBA, [PEACTABUTENLCKHX MEPOTIPHATHH B
ACJIOBOH NMpaKTHKe Yupexk1eHus;

- OCYIIECTBICHHE  YNPaBICHYECKOH M  XO3AMCTBEHHOM JleSTelbHOCTH
YupekAeHHs HCKITIOYHTENBHO HA OCHOBE HaJLTekKAlluX HOPM M IIPaBHJI JEIOBOrO
IIOBEJICHUs, OasMPYIOMMXC Ha [PUHIMNAX KayecTBa NpPeIOCTABNICHUS yCIIyT,
3alLATEl KOHKYPEHLIMM, HeJIOIYIEeHHs KOH(IMKTa HHTEpPeCos;

- OTpEACNCH!Ee ENUHBIX I BCeX pabOTHHKOB YupeskaeHHs TpeboBaHui



K JAPEHUIO0 U TPHUHATHIO AEIOBBIX MOJAPKOB, K OPraHW3aldd U YYACTHIO
B MPEACTABUTEIBbCKUX MEPONPUATHUSIX;

- MUHUMU3UPOBAHHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYIOTpEOJICHUEM
B 00J1aCTH MOJIapKOB, MPEJACTABUTEIBCKUX MeponpusaTuii. Hanbosee cepbe3HbIMU
W3 TAKUX  PUCKOB  SIBJISIIOTCS ~ ONACHOCTh  MOJKyHNa W B3SITOYHUYECTBO,
HECIPaBEJIUBOCTh 10 OTHOIICHUIO K KOHTpareHTaMm, MNpPOTEKIIMOHU3M BHYTPH
YupexaeHus.

2. TpeboBaHus, mpeabsBIsieMble K JIEIOBBIM MOJapKaM M 3HAKaM JEJIOBOTO
rOCTENPUUMCTBA

2.1. PaboTHukM YdpexaeHHs MOTYT TOJydaTh MEJIOBBIC MOJAPKH, 3HAKU
JIEJIOBOTO TOCTEITPUUMCTBA TOJIBKO Ha OHUITHATLHBIX MEPOIIPUATHSX, TIPH YCIIOBHH,
YTO 3TO HE MPOTUBOPEUUT TPEOOBAHUSM aHTUKOPPYIIIMOHHOTO 3aKOHOIaTEIhCTBA
u HactosAwmuM [IpaBunam.

2.2. Tlojgapku ®  yciIyru, TpPUHUMAEMble WIM  MPEIOCTaBIIsIEMbIe
YupexaeHueM, NepearoTcs U TPUHUMAIOTCA TOJBKO OT UMEHU YUpEKICHUS B
1IEJI0M, a He KaK MOJIapoK WIH Mepeada ero OoT OT/IEIbHOTr0 pabOTHHUKA.

2.3. JlenoBbie OIapKu, KOTOPbIE PAOOTHUKU OT UMEHHU Y UPEXKJICHUSI MOTYT
nepenaBarh JPYyruM JULAM WM MPUHUMATh OT APYTUX JIUIl B CBSI3U CO CBOEH
TPYAOBOM JAEATEIIBHOCTBIO, a TAaKX€ IPEICTABUTEIILCKUE PACXOJbl Ha JIEJIOBOE
TOCTEIPUUMCTBO JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHUSIM:

- OBITH MPSIMO CBSI3aHBI C YCTABHBIMM LETSIMHU JEATEIBHOCTU Y UPEIKICHMUS,
au00 C MaMATHBIMHM JaTamu, OOWIesIMH, OOIEHAIIMOHATBHBIMU Mpa3IHUKAMH,
WHBIMU COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMH, COPA3MEPHBIMU U HE SIBISTHCS
peaMeTaMy pOCKOIIIH;

- HE MPEJICTABISATh COOOM CKPBITOE BOZHATPAXKICHUE 32 YCIIYTY, NEHCTBUE WU
0e31eiicTBre, OMMYCTUTEIBCTBO HIIA TTIOKPOBUTEIHCTBO, MIPEAOCTABIICHUE MTPAB WU
MPUHSATHE OIPEACIICHHBIX PEIICHUM, MO0 TOMBITKY OKa3aTh BIUSHHUE Ha
IOJIy4daTess ¢ THOM HE3aKOHHOM MJIM HEATUYHOM LIEJIbIO;

- HE CO3/1aBaTh JUIs TIOJIy4aTelis 00s3aTeNIbCTBA, CBA3aHHBIE C €TI0 CIIY>KEOHBIM
MOJIOKEHHUE WIIA UCTIOTHEHUEM CITY>KEOHBIX (JTOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/1aBaTh PEMYTAIMOHHOTO PUCKA JIS IEJIOBOTO UMUKA Y UPEKICHHUS,
paOOTHUKOB M HMHBIX JIUI[ B CIy4ae PACKPBHITUS HH(POpPMAIIMM O COBEPIICHHBIX
MOJapKax U MOHECEHHBIX MPEACTABUTEIbCKUX PACX0Iax;

- HC TIPOTUBOPEUUTH NPHUHIMIIAM U TPEOOBAHUSIM AHTUKOPPYIIIHMOHHOTO
3akoHoAaTenbcTBa Poccuiickont denepanuu, [Tonoxxennio 06 aHTUKOPPYNIIMOHHON
MOJIUTUKY B YupexaeHuu, Koaekcy 3TUKH U CITyKeOHOTO MOBeAeHUs paOOTHUKOB
VYupexaenus u o0menpuHATEIM HOpMaM MOPAJId U HPABCTBEHHOCTH.

2.4. JlenoBbie IOIapKU, B TOM YHCJIE B BUJIC OKa3aHUS yCIYT, 3HAKOB 0COO0TO
BHUMAHUSI W Yy4YacTHsl B Pa3BICKATEIbHBIX W AHAJOTUYHBIX MEPOIPHUATHUIX HE
JIOJKHBI CTaBUTh MPUHUMAIONIYIO CTOPOHY B 3aBUCUMOE IOJIOKEHHUE, TPUBOIUTH
K BO3SHUKHOBEHUIO KaKUX-JIMOO BCTPEUHBIX 005S3aTEIbCTB CO CTOPOHBI MOJTydaTes
WJIM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTD €T0 JICTIOBBIX CYXKJIEHUN U PEIICHUIA.



2.5. CTOouMOCTb U IEPUOANIHOCTD TAPEHUS U TTOJTYICHHS JISTOBBIX MOJAPKOB
W/WJU y4acTHUsl B TIPEJICTAaBUTENIbCKUX MEPONPUSTHIX OJHOTO U TOTO YK€ TPETHEro
JIUIA TOJHKHBI OMPEIEISATHCS JEJI0BOM HEOOXOIUMOCTBIO U OBITh pa3yMHBIMHU.

2.6. B kadectBe MOAapKoB pPaOOTHUKU YUPEKACHHUS TOJIKHBI CTPEMHUTHCS
UCIIOJIb30BaTh B MAaKCHUMAJbHO JOMYCTHUMOM KOJIMYECTBE CIIy4acB CYBEHHDHI,
MIPEAMETHI U U3JIENNS, UMEIOIINE CUMBOJIMKY Y UPEKICHUSI.

2.7. Tlogapkyu ¥ ycIyTd HE JIOJDKHBI CTaBUTh MMOJ COMHEHHE WMMHUJIK WITU
JICJIOBYIO PEMyTalMI0 YUPEKICHUS WIH €r0 PaOOTHUKOB.

3. [IpaBa u 00s3aHHOCTH PAOOTHUKOB YUpPEKICHUS NMPU OOMEHE JEIOBBIMU
NOJIApKaMH M 3HAKAMH JIEJI0OBOTO TOCTENPUUMCTBA

3.1. PaGoTHHKH, IPEACTABISIS HHTEPECHl Y UPEKACHUS WM JIEHCTBYS OT €ro
UMEHH, JOJDKHBI COOJIOAAaTh TPAHULBI JTOMYCTUMOTO IOBEACHUS NpU OOMEHE
JIEJIOBBIMU ITOJAAPKAMH U MPOSIBJIEHUU JEIIOBOTO TOCTEITPUUMCTBA.

3.2. PaboTHUKM YupeKeHUs BIPaBe JapUTh TPETbUM JIUIAM U [IOJIy4aTh OT
HUX JIEJIOBBIE IIOJAPKH, OPraHMW30BBIBATH W y4YacTBOBAaTh B IPEACTABUTEIBCKHUX
MEPOIPUATHAX, €CIIU ITO 3aKOHHO, 3TUYHO U J1€JIA€TCs UCKIIFOUUTENBHO B JEIOBBIX
LENAX, ONPENEIECHHBIX HacTos MMy 1IpaBrnamu.

3.3. IIpu 1100BIX COMHEHHUSX B MPaBOMEPHOCTU WM 3ITHUYHOCTU CBOUX
NEUCTBUA pAaOOTHUKM YupexaeHus: oO0sd3aHbl IOCTaBUTh B HM3BECTHOCTH
PYKOBOIUTENS YUPEKIEHUS U IPOKOHCYJIBTUPOBATHCS C HUM, MPEKJIEC YEM TAPUTH
WM TOJIy4aTh MOJAPKH, Y4YacTBOBaTh B TE€X WM HHBIX IPEIACTABUTEIBCKUX
MEPONPUATHSIX.

3.4.1lpu momydeHHH JAENOBOTO TOJapKa WM 3HAKOB  JICJIOBOTO
TOCTEIIPUUMCTBA PA0OTHUKM YUpEKJEHUA O00sf3aHbl IMPUHUMATh MEPbI IO
HEJOMYILIEHUIO BO3MOKHOCTH BOSHUKHOBEHUSI KOH(IIMKTAa HHTEPECOB.

3.5. PaGoTtHuku VYupexkaeHHss HE BIpPaBe HCIOJIb30BATh CIIyKEOHOE
MIOJIOXKEHHUE B JIMYHBIX LEJSX, BKIIOYAs UCIOJIB30BAHUE UMYILECTBA Y UpEKICHUS,
B TOM YHCIIE:

- JUISL IOJTy4Y€HUs MOAApKOB, BO3HATPAXKIEHUS U MHBIX BBITOJ JUISI CEOsI IMUHO
U IpyruxX Jull B OOMEH Ha OKa3aHue YUpexJACHHEM Kakux-Iu0o YCIyT,
OCYILIECTBICHUS MO0 HEOCYIIECTBICHUS OIpEAETICHHBIX ACUCTBUN, Mepenayu
uH(pOpMaIMU, COCTABISIIONIEH  CIyXeOHYI0, KOMMEPYECKYID WU  HUHYIO
OXPAHSIEMYIO 3aKOHOM TalHY;

- IS TIOJy4E€HUS MOJAPKOB, BOZHATPAXKICHHSI M MHBIX BBITOJ ISl TUYHO U
JIPYTUX JIMI B MPOLECCE BEACHUS AN YUpPEKICHHS, B TOM YHUCIE, KAK 110, TaK U
MIOCJIE MPOBEICHUS TIEPETOBOPOB O 3AKIIFOUEHUU TPAKIAHCKO-TIPABOBBIX TOTOBOPOB
Y UHBIX CJIEJIOK.

3.6. PaGoTHukam VYupexaeHuss HE PEKOMEHIyeTCs NPUHUMATh WU
nepeaapuBaTh MOJAApKHU JMOO yCIyTd B JIOOOM BHJAE OT TPETHUX JIUI] B KaYECTBE
0J1aroJapHOCTH 3a COBEPILECHHYIO YCIYTY WIN JaHHBINA COBET.

3.7. He nomyckaetcs nepeiaBath U MPUHUMATh TOJIAPKHU OT Y UPEKIEHUS, €T0
paOOTHUKOB U TpPEJCTaBUTENEH B BUAE JCHEKHBIX CPEICTB, KaK HAJIWYHBIX, TaK
U O€3HAIMYHBIX, HE3aBUCUMO OT BaJIOTHI, a TaKXKe B (popMe aKiui, ONLIMOHOB WU



WHBIX JTUKBUIHBIX IICHHBIX OyMmar.

3.8. PaboTHUKM YupexxJieHus AOHKHBI OKa3bIBaThCAd OT MPEIJIOKEHUM,
MOJIYYeHHS TOJAPKOB, OIJIAThl UX PACXOJOB W T.I., KOTJa MOJOOHBIE ACHCTBUS
MOTYT MOBJIUATH WIH CO3J]aTh BIEYATIICHUE O BIMSHUU HAa UCXOJ] CIICIKHU, pE3yJIbTaT
MPOBENICHUS TOPTOB, HA TPUHUMAEMbIE YUPEKICHUEM PEIICHUS U T.I.

3.9. PaGotHuku VYupexaeHus He npuemintor koppynuuu. [logmapku He
JOJDKHBI OBITh WCIIOJIB30BAHbI I JTaYW/TIOJIyYCHHST B3SITOK WIM KOPPYMNIUU B
JTIOOBIX €€ MPOSBICHUSIX.

3.10. PaGotHuk YupexaeHus He BIpaBe NpejaraTh TPETHUM JIMLAM WIIH
MPUHUMATh OT TAKOBBIX TOJIAPKOB, BHITUIATHI, KOMIEHCAIUA U T.M. CTOMMOCTHIO
ceeire 3000 (Tpex Thics4) pyOseit WM He COBMECTUMBIE C 3aKOHHON MPAKTUKON
JeN0BbIX OTHOWIEHWH. Ecnu paObOTHHKY YupexaeHHs Mpeasiaralorcs NoJ00HbIE
NOJapKU WJIM JCHbIM, OH O00s3aH HEMEIJICHHO 00 3TOM PYKOBOIHUTEIIO
YupexaeHus.

3.11. PaGoTHuk YupexJeHus KOTOPOMY MpPHU BBIMOTHEHUH JIOJKHOCTHBIX
00s13aHHOCTEH MpeaIaratoTcs MOJIapKU WM MHOE BO3HATPAXKICHHUE KaK B MPSMOM,
TaK ¥ B KOCBEHHOM BHJI€, KOTOPbIE CIOCOOHBI MOBIUATH HA MOATOTABIUBAEMbIC
W/WIWM  TpPUHUMAaeMble UM  PEIIeHHWS WM OKa3aTh BJIMSHUE Ha  €ro
nelicTBue/0e3eCTBHE, JODKEH:

- OTKa3aThCsl OT HUX U HEMEJICHHO YBEJOMUTH PYKOBOJIUTENSL Y UPEXKICHUS
o ¢akTe npeoKeHus nojgapka (BO3HarpaXkIeHusl);

-0 BO3MOXHOCTH HCKIIOYUTH JajbHEHUIIME KOHTAKTHl C  JIAIIOM,
NPEJIOKUBIINM TOAAPOK WM BO3HATPaKIEHHUE, €CIIU TOJIBKO TO HE CBSI3aHO CO
CITy>K€OHOM HEOOXOIUMOCTHIO;

- CIy4yae, €ciM TOAApOK WJIM BO3HATrPAXKICHHE HE MPEICTaBIsSETCS
BO3MOXXHBIM OTKJIOHHTh WJIM BO3BPAaTHTh, MEpenaTh €ro ¢ COOTBETCTBYIOIIEH
CIIy’)KCOHOW 3amMCKON [JIi TPUHATHS COOTBETCTBYIOIIMX MEp PYKOBOJIUTEIIO
Yupexaenus U mpoJoJDKUTh paboTy B YCTAHOBIEHHOM B YUPEXKIACHUH MOPSIKE
HaJ[ BOIIPOCOM, C KOTOPBIM OBLIT CBS3aH MOJIAPOK WIJIM BO3HATPAXKICHUE.

3.12. B ciyyae BO3HMKHOBEHHUS KOH(MDIUKTa MHTEPECOB WM BO3MOXKHOCTHU
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPU TMOJTYYEHUHU JIEJIOBOTO TOJApKa WU
3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA PAOOTHUK YUpEeXKICHUS 00513aH B TUCHMEHHOMN
dopMe YBEIOMHUTH 00 3TOM OJHO M3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
MPOTUBOJICHCTBUE KOPPYIIIMHA, B COOTBETCTBHH C TIPOIEAYPOH pPaCKPBITHS
KOH(JIMKTa MHTEPECOB, yTBepkaeHHOW [lomoskeHneM O KOHQIMKTE WHTEPECOB,
MIPUHATHIM B YUPEKICHHUH.

3.13. PaboTHuKaM YUpeKICHUS 3aIPEIIacTCs:

- CaMOCTOSITEIPHO MMPUHUMATD MPEIIOKCHUS OT OPTaHU3aIlui W TPEThHUX
JWI] O BPYYEHWH [IENOBBIX TOJAapKOB M 00 OKa3aHWM 3HAKOB JIEJIOBOTO
TOCTEIIPUUMCTBA;

- IPUHUMATh 0€3 COIJIACOBAHMS C JAUPEKTOPOM YUPEKIACHHUS JCIOBHIE
MOJAPKH U 3HAKW JIEJIOBOTO TOCTENMPUUMCTBA B XOJI€ TMPOBEICHUS JIETOBBIX
MIEPETOBOPOB, TPH 3aKIIOUEHUH JOTOBOPOB, a TAaKKE€ B HHBIX CIydasx, KOTJa
MOTI00HBIE JIEHCTBUS MOTYT TIOBJIUSITH WJTH CO3/1aTh BIeYaTIeHHUEe 00 UX BIUSHUU Ha
MPUHUMAEMBbIC PEIICHUS;



- IPUHUMATD JEJIOBBIE MOJApKU M 3HAKU JEJIOBOrO TOCTENPUHMMCTBA B X0/
IPOBEICHUS TOPTOB U BO BpeMs IPSMBIX IIEPETOBOPOB MPH 3aKIIOYSHUN IOTOBOPOB
(KOHTPaKTOB);

- IPOCHTD, TPEOOBATh, BEIHYKIATh OPTaHU3AINH HIIH TPETHUX JIUII IAPUTh UM
1100 UX POACTBEHHUKAM JIEJIOBbIC TOJAPKU W/MIIM OKa3bIBaTh B UX MOJb3Yy 3HAKH
JIeIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATD MOJIAPKHU B BU/I€ HAIWYHBIX, OC3HATMYHBIX ACHEKHBIX CPEJICTB,
IEHHBIX OyMar, IparoleHHbIX METAJIOB.

3.14. YupexxneHue  MOXET  NPUHATH  pelieHue 00  y4JacTMH B
OJarOTBOPUTENBHBIX MEPONPUATHSAX, HAMPABICHHBIX HAa CO3JaHHUE U YIPOUYCHHE
umuka  Yupexaenus. [lpmostom mmaHn u  OmKeT ydacTus B JIaHHBIX
MEPOMPUITHIX YTBEPHKIACTCS PYKOBOAUTEIEM Y UPEIKIACHHUS.

3.15.B caydae OCYIIECTBICHHS CIIOHCOPCKUX, OJIaroTBOPUTEIHHBIX
nporpaMM  YUpeXICHHE JOJDKHO MPEIBAPUTENIBHO  yIOCTOBEPUTHCS, UTO
npefocTaBisieMas  YUpeKJeHHEM IOoMOUlb He OyleT HCIOoJNb30BaHAa B
KOPPYNLMOHHBIX HEJISAX WM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEMCTBUM C JIMLAMH, 3aHUMAIOIIMMU JOJDKHOCTH
MYHULIUIIATBHON CILyKOBlI, clenyeT PYKOBOJICTBOBATbHCS HOpMaMu,
pPEryIUPYIOIIMMUA 3THYECKHE HOPMBI W TpaBUia CIYy)KEOHOTO IOBEACHHUS
MYHULIMIAJIbHBIX CITYKalUX.

3.17. Heucnonnenne Hactosmmx I[IpaBunm MOXeT CTaTh OCHOBaHHEM
JUIS IPUMEHEHUsST K PaOOTHUKY Mep IUCHUIUIMHAPHOTO, aJAMHHHCTPATHBHOTO,
YTOJIOBHOTO U TPAKIaHCKO-TIPABOBOTO XapaKTepa B COOTBETCTBUH C JICHCTBYIOIIUM
3aKOHO/IaTEIHCTBOM.

4. O0nacTh NpUMEHEHUS

4.1. Hacrostmmue [IpaBrira moaiesxat mpuMEHEHHIO BHE 3aBUCUMOCTH OT TOTO,
KaKUM 00pa3oM mepeaaroTcs ASI0BbIC TTOAPKH U 3HAKH JISJIOBOTO TOCTEIIPUHUMCTBA!
HaIpPSMYIO WIH Yepe3 TOCPETHUKOB.

4.2. Hactostmme IIpaBuna sBisiroTcst 00s3aTeIbHBIMU JIS BCeX PAaOOTHHKOB
VYupexxaenus B nepuoi padboThl B YUpEeKICHHUH.



